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JOB ANNOUNCEMENT

TITLE:

NURSE PRACTITIONER – MCH Clinical Coordinator
DEPARTMENT:
TRIBAL HEALTH & HUMAN SERVICES – COMMUNITY HEALTH NURING PROGRAM

SALARY RANGE:

GRADE16 – 17 / STEP1-4  $28.00 TO $31.32 PER HOUR 
OPENS:


AUGUST 23, 2010
CLOSES:


UNTIL FILLED
CAREER STATUS:             CONDITIONAL UPON SUCCESSFUL 90 DAY 




PROBATIONARY EVALUATION
EXEMPT POSTION:          PROFESSIONAL POSITION EXEMPT FROM OVERTIME COMPENSATION

Attach ALL supporting documents, including:  Tribal enrollment, honorable discharge,

educational attainment, professional certification, license, and other relevant documents to

verify your eligibility for preference and your job qualifications.  INCOMPLETE

APPLICATIONS MAY BE SCREENED OUT.

GENERAL STATEMENT
This position provides direct patient care within Tribal MCH clinics.  The position coordinates and supervises MCH service delivery within the Shoshone-Bannock Tribal Health and Human Services (THHS) Community Health Nursing (CHN) program.     The scope of work may include prenatal, well child, women’s health, or family practice clinics depending upon the NP’s scope of practice and certifications.  

The THHS is jointly accredited with the Indian Health Fort Hall Service Unit through AAAHC.  Will work with Native Americans clients who have diverse levels of education, experience and lifestyles.  He/she must be aware of and sensitive to cultural similarities and differences.  

SUPERVISION AND GUIDANCE:

The position is regulated by the Idaho State Board of Nursing guidelines for an advanced practice nursing scope of practice.  Administrative supervision and performance evaluations will be completed by the CHN Manager. Collaboration and consultation will be provided by I.H.S. Medical Director.  This position will provide clinical supervision to the LPN and RN staff within the clinical branch of the CHN program.  
DUTIES AND RESPONSIBILITIES:

Incumbent will deliver clinical services to women’s health and/or well child patients in accordance established professional practices and the goals and objectives of the Shoshone-Bannock Tribal Health and Human Services Department.  

Performs complete physical examinations using techniques of observation, inspection, auscultation, percussion, palpation and diagnostic instruments. Identifies and treats specific illnesses according to current accepted medical practice such as upper respiratory infections, otitis media, sexually transmitted diseases, urinary tract infection, dermatitis, conjunctivitis, nausea, vomiting, diarrhea, vaginal infection, tuberculosis, asthma, stabilized diabetes and hypertension.

Carries out health plans by utilizing the case management approach (assessment, plan, intervention, evaluation), incorporating the nursing process model and the case management model.  Coordinates services for developmentally delayed/special needs children and provides teaching to parents regarding anatomy, pathology diagnoses, treatment, and follow-up care.

Charts patient reports using an Electronic Health Record system for data entry and medical records purposes.  This may consist of abnormal PAP smears, mammograms, or positive STDs. arranges for medications, follow-up appointments, outside referrals, etc., and maintains a tracking system to ensure all women receive the necessary follow-up. Works closely with Women’s Health Check, Idaho Department of Health & Welfare and other resources to arrange for services, and reporting of communicable STDs.  
The position will insure continuity of client care and will interface with IHS and contract providers.  Maintains daily documentation of client services in EHR and/or other appropriate RPMS packages.  Follows protocols for charting patient contacts including legibility, timeliness, coding, etc.    

Assists the CHN Manager with the development, implementation, and maintenance of MCH operational policies, procedures, and protocols.  Provides the CHN Manager with written and verbal reports on MCH activities.  Develops weekly schedules and monthly reports for manager based on activities planned/completed.  Reviews LPN and RN training requests and makes appropriate recommendations to the CHN Manager.  

Serves as a member of the IHS/THHS Medical Professional Staff and abides by the established bylaws.  Participates in weekly case management meetings with medical, educational, and social service resources involved in the health care of the Shoshone-Bannock community for the purpose of providing integrated health care to clients.  Collaborates with fellow practitioners and the Community Health Nurse Manger in reviewing and revising clinical standing orders, protocols, and policies/procedures.  
Must maintain State of Idaho Nurse Practitioner licensure to retain employment:   Maintains professional knowledge and proficiency as an NP through peer review, continuing education, workshops, and serving on special committees.    Provides staff training and participates in professional development to keep up-to-date on medical advances to assure standards of best practice are incorporated into the MCH Program. 
Participates in health promotion and disease prevention events.  Collaborates with fellow providers to develop and deliver health care presentations at workshops, conference events, and to community programs.  Will have opportunities to precept FNP students.  Serves as resource person to THHS Department in program planning and ongoing evaluation of patient care services and community needs.

PERFORMANCE STANDARDS AND COMPETENCIES INCLUDE, BUT ARE NOT LIMITED TO:

· Demonstrates quality supervision of clinical nursing staff.

· Ability to communicate clearly and concisely, both orally and in writing.

· Demonstrates continuous quality assurance for patient care.  

· Maintains professional leadership, problem solving, interpersonal relations, and team building qualities.  

· Employee maintains dependable attendance and reliability 

· Employee applies professional knowledge, skills and abilities used within scope of practice. 

· Active participation in self-study and training opportunities to enhance professional knowledge, skills and abilities. 

· Delivers quality client and health educational services.  

· Employee exercises a positive attitude, professional behavior, patience, tolerance, Compassion, and, maintains effective working relationship with all job contacts.  

· Supports organizational and/or operational changes and works toward common goals.  

· Demonstrated knowledge of practices and procedures utilized in environment.  

Standard requirements for all THHS CHN personnel:  

MUST MAINTAIN STRICT CONFIDENTIALITY OF ALL INFORMATION PROCESSED THROUGH THE DEPARTMENT INCLUDING RECORDS, REPORTS, DOCUMENTS, CONVERSATIONS, ETC.  Must comply with HIPAA, Privacy Act, and Information Security requirements set forth for THHS personnel who maintain, process, or come into contact with patient information.  A breach of confidentiality will be subject to appropriate disciplinary action up to and including termination from employment.
All employees will model a high standard of professional ethics, honesty and integrity in all matters relating to their employment.  As a condition of employment the incumbent is required to conduct them self both on and off the job in a manner that brings credit to the Tribal government.  

Motivates fellow personnel and peers to achieve goals and objectives that will result in quality community health care improvements on the Fort Hall Indian Reservation.

Duties and responsibilities will include other activities needed to carry out THHS department and CHN program goals and objectives. 

REQUIRED QUALIFICATIONS:

Documentation of Bachelor of Science degree in Nursing (B.S.N.) with a Nurse Practitioner (NP) or Family Nurse Practitioner (FNP) certification with at least two years experience working with pediatrics, women and families (G-17) or

B.S.N. degree and a new graduate of NP or FNP with emphasis in pediatrics women or families (G-16)

Must provide documentation of an unrestricted Nurse Practitioner license with a scope of practice in pediatrics or family practice.  If currently licensed in another state the incumbent must obtain an Idaho State License within 90 days of employment.    

Must have prescriptive authority as an NP in Idaho.
Must pass character and criminal background checks as defined by P.L. 101-630, The Indian Child Protection and Family Violence Prevention Act as a condition of employment.

A valid driver’s license is required.

Must demonstrate ability in interpreting and applying laws, regulations, resolutions, and policies.

Employment history must prove creditability and dependability.

Ability to understand and execute a variety of complex written and oral instructions.

Past employment must demonstrate exceptional organizational capabilities.

Qualified Shoshone-Bannock Tribal Member/Indian and Veterans Preference will apply in compliance with the Shoshone-Bannock Tribes Personnel Policies and Procedures Manual Section 1260.

IMPORTANT APPLICATION CRITERIA

Instructions:  You must turn in all supporting documents to be eligible for this position you are applying for. 

Applicants not living in the local area may submit a cover letter, resume, and supporting documents in lieu of an application as an initial statement of interest for a particular job announcement.  However, the applicant must follow-up with an official tribal application.

Telephone calls are not accepted in place of an employment application or letter of interest.

When the position qualifications requires a driver’s license, education, or professional credentials, the applicant must submit copies of certificates, licenses, official college transcripts from an accredited college listing degrees earned and other supporting documentation that verifies required qualifications.  Applicants who do not provide supporting documents will be disqualified.

Applicants who have a current application on file are required to submit a letter of interest for each position in which they want to be considered for.  The letter should address how they meet each qualification.  Supporting documents must also be submitted.

Veterans who have met the minimum qualifications and who provide documentation of an honorable discharge (DD214) from any branch of military service are entitled to receive preference points during the interview process.

To verify Indian Preference Shoshone-Bannock Tribal member applicants must provide a copy of their tribal enrollment card.  Non-enrolled members and other Indian tribal members must provide a Certificate of Indian Blood from their tribal enrollment office or from the Bureau of Indian Affairs.

Pre-employment applicants being considered for employment or a political appointment must submit to an alcohol and drug screening prior to being hired or appointed.  Refusal to take the test will render the applicant ineligible for employment or political appointment with the Shoshone-Bannock Tribe.  Applicants who test positive for alcohol or banned drugs will not be hired and will be ineligible for any type of employment with the Tribal Government for 90 days thereafter per the Shoshone-Bannock Tribes Substance Abuse Policy, Resolution PRSL-05-0732.

The Shoshone-Bannock Tribes will conduct a criminal and employment background check on new employees to ensure suitability for the position applied to.

A completed Tribal Employment application must be submitted to the Shoshone-Bannock Tribes, Personnel Department, P.O. Box 306, Fort Hall, ID 83203.  Applications are accepted until 5 p.m. on the closing date.

Signatures below confirm that the employee and the immediate supervisor have discussed the contents of this position description. If the position is presently vacant, the immediate supervisor shall discuss the contents of this position description with the employee on or before the employee’s first day on the job.

_________________________________________
           ______________________________

Employee Signature





Date

__________________________________________________  
____________________________________

Supervisor Signature




   
Date



   

Nurse Practitioner


